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NONOXEHWUE
0 3awuTe NepcoHanbHbIX AaHHbIX paboTHUKOB
MBAOY
aetckoro caga N? 8 craHuubl TPOULKOWM

1. OBLWWME MNMOJTOXKEHWUA

HacTtosiwee MNMonoxeHue 0 3awmTe NepcoHanbHbIX AaHHbIX pab0THMKOB AOLWKO/IbHOMO
o6pasoBaTenbHOro yypexaeHus paspaboTtaHo € Luenbio 3aWuTbl MHpopMauuum,
OTHOCSILLENCA K NMYHOCTU U NTUYHON XU3HM paboTHukos MBAOY paetckoro caga N? 8
cT. TPOMLIKOW, B COOTBETCTBMM CO CTaTben 24 KoHCTUTyumnn Poccuninckon deaepaumu,
TpyaoBbiM KoaekcoM Poccuiickoit ®epepaunmn n degepanbHbiMU 3aKoHaMu ot 27
niona 2006 roga N2 149-03 «06 nHbopMaumm, UHPOPMALIMOHHbBIX TEXHONOMUAX U O
3awuTe nHpopmaumumn»,

oT 27 nionsa 2006 roga N2 152-03 «O nepcoHanbHbIX AAHHbIX».

1.2. MonoxeHue o0 3awmTe NepcoHanbHblX AaHHbIX paboTHMKOB yCTaHaBNnBaeT
nopsAoOK nony4yeHus, ydeta, o6paboTkn, HaKonIeHNa U XpaHeHUs LJOKYMEHTOB,
coaepxawmx cBeeHusl, OTHECEHHble K NepCcoHanbHbIM AaHHbIM paboTHUKOB
yupexaeHus. PaboTHMKamMu cumuTaroTcs nuua, paboTarowme B y4pexaeHum no
TPYAOBOMY A0OrOBOpY.

1.3, Uenbto HacToswero MonoxeHns aBnseTcs UCnosHeHne 3akoHogaTtenscrea PO B
obnactu 3aWunTbl NepcoHanbHbIX AaHHbIX.

1.4. K akTam obs3aTenbHbIM K UCMOSTHEHUIO B YUYPEXAEHUM OTHOCATCSA
3akoHogaTenbCcTeo PO B chepe 3awmTbl MHPOPMaLUUUK, @ TaKXKe NMPUHATbIE Ha ero
OCHOBa@HUU NOKanbHble HOPMaTUBHbIE aKTbl yUYpeXaeHUs.

1.5. Hactosiuee MonoxeHne o 3alimUTe NepcoHanbHbIX AaHHbIX LO/MKHO BbITb
NoANMCAHO 3aBeayoLWnM yypexaeHueM, u Bce paboTHUKN A0/MKHbI 6bITb MUCbMEHHO
noA PoOCnUCb 03HAKOM/EHbI C HUM.

2. NOHATUE N COCTAB NMEPCOHAJIbHbIX OAHHbIX

2.1. NMoa nepcoHanbHbIMKU AaHHbIMKM paboTHUKOB NMOHMMaeTca uHdopmaumsa,
Heobxoanmas paboTtogaTento B CBS3U C TPYAOBbIMU OTHOWEHUAMU U Kacatowascs
KOHKpeTHOro paboTHUKa, a Takxe ceegeHus o akrtax, cobbiTuax u
o6cTosTeNnbCTBaX XU3HU paboTHUKA, NO3BONAKOWME NAEHTUDULMPOBATL ero
NNYHOCTb.,

2.2. CocTaB nepcoHanbHbIX AaHHbIX paboTHMKa:

3anBneHue;

aBTobuorpadus;

obpasoBaHue;

CBEleHMs O TPYAOBOM M obLleM cTaxe;

cBeAeHus 0 npeabiayuieMm mecrte paboTbl;

CBEeAEHUA O COCTaBe CeMbMU;



nacnopTHble AaHHbIE;

cBeleHUsA 0 BOMHCKOM y4eTe;

cBefleHUsa 0 coumanbHbIX Nbrotax;

cneunanbHoCTb;

3aHMMaeMas LO/HKHOCTb;

Hanuyne CyaAnMoCTeNn;

aZpec MecTa XWUTeNnbCTBa;

AOMalHWA TenedoH;

coAepXaHue TpyAoBOro Aorosopa;

NOAJIMHHUKWN U KOMWUU NMPUKa30B No JIMYHOMY COCTaBy;

NUYHbIe Aena n TpyAoBble KHUXKU COTPYAHUKOB;

OCHOBaHUA K NpukKasam no MYHOMYy COCTaBy;

- fena, coaepxalime mMatepuanbsl NoO NOBbILWEHUIO KBanudukauum u nepenoaroToske
COTPYAHUKOB, UX aTTecTaumm, cnyxebHbiM paccneaoBaHusaM;

- Konuu aokymeHToB 06 ob6pazoBaHuu;

- pe3ynbTaTbl MeauuMHCKoOro obcnenosaHna Ha npeaMeT rogHoCTU K
OCYLLUECTB/IEHMIO TPYAOBbIX 0683aHHOCTEN;

- hoTorpadmm N UHbIE CBEAEHUS, OTHOCALWMECH K NEePCOHaNbHbIM AaHHbIM
paboTHuKa;

- pekoMeHAaunun, XxapakTepucTukn u T.n.

2.3. YKa3aHHble B N.2.2. CBeAeHUs ABNAKTCA KOHPUAeHUUanbHbIMU U HE noanexar
pasrnalweHuio nHavye Kak no oCHOBaHWAM, NMpeayCcMOTPEeHHbIM 3aKOHOAaTe1IbCTBOM
P®. PexuM 3aluTbl NEPCOHANbHbIX AaHHbIX MOXET ObITb CHAT MO UCTEYEHUU 75 ner,
ecnn 60nblWKMA CPOK HE NpeayCMOTPEH 3aKOHOAATENbCTBOM UK CornlalleHmnem C
paboTHUKOM.

3. OBA3AHHOCTU PABOTOAATENA

3.1. B uensx ucnonHeHusa tpeboBaHuit 3akoHogaTenscrtea PO npu obpaboTke
NepCcoHanbHbIX AaHHbIX, BCe paboTHUKK yupexaeHUa A0/KHbl UCNONTHATD
YyCTaHOB/E€HHbIM NopsaoK paboTbl:

3.1.1. PaboTa ¢ nepcoHanbHbIMKU AaHHbIMU pabOTHMKOB A0/XKHa HE HapylwaTb
TpeboBaHuiA 3akoHoAaTenbcTBa PO 1 NnoKanbHbIX HOPMATUBHbLIX @aKTOB OpraHuM3auunu,
W AoNXHa 6biTb HEMOCPEACTBEHHO CBsi3aHa C OCyWeCcTBNEeHUEM UMW CBOUX TPYAOBbIX
pyHKUNNA.

3.1.2. Mpu cbope 1 06paboTke.NepcoHanbHbiX AaHHbIX paboTHMKa paboToaartesnb
LIONXeH pykosoacTBoBaTbCs KoHCTUTyumnen PO, TpyaosbiM KOAEKCOM PO U UHbIMK
¢denepanbHbIMK 3aKOHaMU,

3.1.3. MepcoHanbHble AaHHble paboTHMKOB A0/KHbI OblTb MONYYEHbI TONIbKO
HEenocpeAcTBeHHO y Hero. Ecnu ans o6paboTkun ero AaHHbIX UK UX NONyYeHns
NpUBNEKAETCHA TPETbU Nuua, To paboTHUK AO/IKEH AaTb NpeABapuTesibHoe
nUcbMeHHoe cornacue Ha 310. OgHoBpeMeHHO paboTHUK AomKeH 6biTb YBEAOMNEH O
uensax céopa MHGopMaLUMKN, UCTOYHUKAX ee NOoJSTyHeHUs, @ TaKxXe O NOCNeACTBUSAX
OTKa3a OT NpeAoCTaBNEHUA MUCbMEHHOrO cornacusa Ha cbop MHbopmauumu..

3.1.4. NepcoHanbHble AaHHble paboTHMKA O ero NONUTUYECKUX, PENTUTNO3HbIX U
WHbIX YOEeXAEHUAX, YaCTHOM XWU3HWM, @ TakxXKe YNeHCTBe B 0OLWECTBEHHbIX U
NPodCO3HbIX OpraHusaunax He nognexar cbopy yypexaeHuem, ecnm nHoe He
NpeayCMOTPEHO 3aKOHOAaTEeNbCTBOM.

3.1.5. 3awmTa nepcoHanbHbIX AaHHbIX paboTHMKa AofmkHa obecneymnBaTbCa
NONHOCTbLIO 3a cyeT paboToaaTens.

3.1.6. YupexaeHue o6s3aH0 Npu npueme Ha paboTy, a Takxe npu nobbix
NU3MeHeHuax npasun paboTbl C NepcoHanbHbIMU AaHHBIMU MUCbMEHHO 3HAKOMUTL C
HUMW BCeX PabOTHUKOB y4YpexaeHus.

3.1.7. YupexaeHue He UMeeT NpaBo NpuHyXaaTb paboTHUKOB K OTKa3y OT CBOMUX



npas Ha 3aWMTy NEPCOHaNbHbIX AAHHbIX.
4. OBA3AHHOCTWU PABOTHUKA

Pa6oTHuK ob6sa3aH:

4.1. Nepenatb paboroaaTento Bce NepcoHanbHble AaHHble, YKa3aHHble B
COOTBETCTBYHOLWMX AOKYMEHTaX.

4.2. B yCTaHOBNEHHbIN NpaBuiaMmn Cpok coobwartb pabortoaarento 06 n3mMeHe CBOUX
NepcoHanbHbIX AaHHbIX.

5. MPABA PABOTHUKA

PaboTHWK umeeT npaso:

5.1. Ha npocMoTp nepcoHanbHoi nHdopMauun, nmetowencs kK paboroaarento.

5.2. Ha cBo6oaHbI 6ecnnaTHbii U HeorpaHUYeHHbIN A0CTYN K CBOUM MNEPCOHanbHbIM
AaHHbIM, B TOM YUCNe NpaBo Ha MoslydeHue noATBepXAawWwmnx AOKYMEHTOB B BUAE
CNpaBoOK, KONWUMA UNU B BUAE UMHOIO Apyroro opuunanbHoOro AoKyMeHTa.

5.3. Ha Aoctyn K MeaMuMHCKMUM AaHHbIM C NOMOLbIO MEAULUMHCKOro cneunanucra no
csoeMy Bblbopy.

5.4. Tpe6oBaTb BHECTU U3MEHEHUS UNWN yAaNUTb NepCoHanbHYy MHGOpMaUmIo,
nony4YyeHHyo pabotoaatenem B HapyleHue HacTosawmx npasun. N3meHeHUa
BHOCSATCS HA2 OCHOBaHMUW NMUCbMEHHOro 3anBneHns paboTHuKa.

5.5. NoTtpe6oBaTb OT paboToaaTens U3BeCTUTb BCEX NUL, paHee NONYyYUBLUNX MO
BUHe paboToaaTens HenosHble UM HEeBEPHble NepCcoHanbHble AaHHble 0 paboTHuUKe.
5.6. O6xanoBaTb B cyaebHOM nopsiake nobble HenpaBoMepHble AeNCTBUA UK
6e3anencrtene pabortonatens npu obpaboTke n 3awuTe NepcoHanbHbIX AaHHbIX
paboTHuKa.

6. CBOP, OBPABOTKA U XPAHEHWE NEPCOHAJIbHbIX AAHHbIX

6.1. O6paboTka nepcoHanbHbIX AaHHbIX paboTHMKa - 3TO NonydYeHne nHdopmaumm
13 pasnuyHbIX UCTOYHUKOB, ee xpaHeHue, obpaboTka, a Takxe nboe apyroe
ncnonb3oBaHue.

6.2. MepcoHanbHble AaHHble NPeAoCTaBNATCA CaMUM PaboTHUKOM NyTeMm
3anoNHeHus 3asBneHns yctaHosneHHon dopmel. PabotoaaTtens 06a3aH npu
NoNy4YeHuu 3asB/eHUs NPOBEPUTb 3asB/IeHHble AaHHble NPpeabsAB/EHHbIM
MOATBEPXAAWMM AOKYMEHTaM,

6.2.1. 3asBneHue CoAepXUT BONPOCHI 0 NePCOHaNbHbIX AaHHbIX paboTHUKa.
6.2.2. 3asBneHune AoMKHO 6biTb 3anosiIHeHO paboTHMKOM NUYHO. Bce nons
3asB/1IeHUs AO/KHbI 6bITb 3aN0SIHEHbI, @ NpY OTCYTCTBUU UHDOPMaLUU B
COOTBETCTBYHOLLEN Nose A0/KEH CTaBuUTbCa npodepk. CokpalleHmnsa npu 3anoHeHUN
3asBNIeHUS He A0MYCKaKTCA, TakXKe Kak U UcnpasfieHus 1 3a4epkmBaHms. B 3ToM
cny4vae paboTHUK 065s3aH 3anosHUTL 3asB/IeHMe 3aHOBO.

6.2.3. 3asBneHune paboTHMKa XpaHUTCS B IMYHOM Aene y OTBETCTBEHHOro nuua
paboToaaTtens BMecTe C NpeAoCTaBNeHHbIMU IOKYMEeHTaMu.,

6.2.4. JluyHoe geno paboTHMKa opopMnaeTcsa nocne BCTyNIeHUs TpyAoBOro
AOroBopa B cuny.

6.2.5. JInyHoe feno XpaHUTCA B Mankax «4eno» ycraHoB/eHHOoro obpa3ua, Ha
KOTOpOW yKkasbiBatoTcs Homep gena n ®.U.0. paboTHuKa.

6.2.6. JlnyHoe geno Bkao4aeT ABe UBeTHble poTorpadum paboTHuUKa 3 Ha 4 CMm.
6.2.7. Bce 4OKYMEHTbI IMYHOrO Aefnla XpaHATCA CTPOro B XpOHO10rMYeckom
nopsgke, C NpocTaBneHUeM AaTbl UX NONYyYeHUs, a TakxKe HyMepauuu.,

6.2.8. JlInuyHoe aeno nocne npekpalwleHus TpyAoBOro A4oroBopa ¢ COTPYAHUKOM
nepefaeTcs B apXuB, N XpaHUTCS YCTaHOB/IEHHbIe 3aKOHOAATENbCTBOM CPOKMU.,



7. NEPEOAYHA MEPCOHAJIbHBIX AAHHbIX

7.1. MNpwn ocywecTBNeHUN Nepeaaydn NepcoHanbHblX AaHHbIX paboTHUKOB TPEeTbUM
nuuam pabortopatens obazaH:

- He coobLiaTb NepcoHasibHble AaHHble 6e3 Noy4eHHOro NMCbMEeHHOro cornacus
paboTHMKa, KpOMe Cny4yaeB, Koraa Takme 0683aHHOCTU YCTaHOB/EHbI
33aKOHOAATENbCTBOM;

- He nepeaasaTb NepcoHanbHble AaHHble paboTHUKA ANS UCNONb30BaHUS B
KOMMEpYEeCKnx Lensx;

- TpeboBaTb OT TpeTbUX NuL cobnogeHns npasun paboTbl C NEpPCOHaNbHbIMU
AAaHHbIMKU, @ TaKXe NpeaoCTaBNEeHUS NMUCbMEHHOrO NOATBEPXAEHUS MCNONb30BaHUSA
NepcoHanbHbIX AaHHbIX B NopsiaKe, NpeaAyCMOTPEHHbIX HAaCTOSLWMM NONOXKEHUEM O
3alnTe NepcoHanbHbIX AaHHbIX;

- AaBaTb AOCTYN K NepCoHaNnbHbIM AAaHHbIM TOMIbKO NULI@M, UMELLNM
COOTBETCTBYOLWMN AOMNYCK U UCNONb3YIOWUX UX TONbKO ANS BbINOSIHEHUSA
KOHKPETHbIX MOSIHOMOYNIA;

- He ucrpeboBaTb MHDOPMALIMIO O COCTOAHUM 340pOBbSA paboTHUKA, 3a
NUCKNIOYEHMEM AaHHbIX, KOTOPble€ MOryT NMOBNUATb Ha UCNONHEHWE PaboTHUKOM CBOUX
TPYAOBbIX 06513aHHOCTEMN.

8. AOCTYN K NEPCOHAJIbHbIM JAHHBIM COTPYAHUKA

8.1. BHyTpeHHUI goctyn (ucnonb3osaHue MHpopMaumm paboTHMKaMN yypexaeHus).
MNpaBo AoCTyna K NepcoHanbHbIM AaHHbIM PaboTHMKA UMEIOT!

3aBefyoLWnin yupexaeHue;

CTapLlwuin BocnuTaTenb;

3aBx03;

MeaAULMHCKas cecTpa;

cekpeTapb - A4enonpou3BoauTens;

- caM paboTHUK.

8.2. BHewHWn goctyn (rocyaapCTBEHHbIE CTPYKTYPbI).

MNepcoHanbHble AaHHble paboTHMKOB MOryT NPeAOCTaBNATLCSA TOMIbKO MO 3anpocy
KOMMNETEeHTHbIX OpPraHoB, UMEKLWNX COOTBETCTBYHOLWME NONHOMOYUS !

- hepepanbvHasa Hanorosas cnyxb6a;

- NPaBOOXpPaHUTENbHbIE OPraHb!;

opraHbl CTaTUCTUKMU;

610p0 KpeaAUTHbIX UCTOPWUA;

BOEHKOMaTb!;

opraHbl COUMANbHOro CTpaxoBaHUs;

NeHCUOHHble hoHAbI;

noapasaeneHuss MyHuumnaabHblX OpraHoB yrnpaBiieHus.

8.3. Qlpyrue opranusauuu (Tpetbu nuua).

CeeneHus o paboTHuke (B TOM YUCne YBOSIEHHOM U3 AaHHbIX apxuBea)
NpefoCTaBNATCA TPETbMUM NMLUAM Ha OCHOBaHUMU NUCbMEHHOro 3asiBNeHUsi caMmoro
paboTHuKa.

8.4. PoACTBEHHUKW U YNeHbl CeMei,

MNepcoHanbHble AaHHble paboTHMKa NPeaoCTaBNATCA POACTBEHHMKAM WU YNeHaM
€ro CeMbM TO/IbKO C MUCbMEHHOr0 paspelleHns paboTHUKa.

9. 3ALLUNTA NEPCOHAJIbHbIX AAHHbBIX PABOTHUKOB

9.1. B paMkax peanusaumm nyHKTOB HacTosiwero MonoxeHus o 3awmTre



NepCcoHanbHbIX AaHHbIX PpaboTHUKOB, 3aBeAYyOLWNA yYpexXaeHUa n3aaeT npmkas o
Ha3Ha4YeHun nNuua, OTBETCTBEHHOro 3a cobnoageHne nopsaka paboTsbl €
NnepcoHanbHbIMWU AaHHbIMU PaboTHUKOB, Ha KOTOPOM nexaTt Bce 0683aHHOCTKU No
obecneyeHunto KOHPUAEHUNANBHOCTU NONYYEHHbIX AaHHbIX, @ TaKXe OpraHu3auuu
paboTbl C HUMMU.

9.2. MocTynatwLimne 3anpockl OT TPETbUX NUL Ha NpeaoCcTaBNeHMe NepcoHarbHON
nHpopmaumm o paboTHUKE AO/KHbI BUSUPOBATLCA HOPUANYECKON cnyx 6o ¢
pe3oniumen 0 BO3MOXHOCTM OTBETa M NONHOTE NpeaocTaBnsieMon nHbopMaunu.
9.3. Nepepnava HpOPMaLNUU NPOUCXOAUT TONbKO B MUCbMEHHOM BUAe. 3anpoc
AonkeH 6biTb caenaH B NMCbMEHHOM BUAae C YKa3zaHUeM BCeX peKBU3UTOB Nuua,
3anpawwusatouiero nHpopmaumio. OtTeeT AonxeH bbiTb caenadH Ha GUPMEHHOM
6naHke koMnaHuu U oTnpasneH NM60 Kypbepckon cnyxboin, NnMbo 3akasHbIM
MUCbMOM.

9.4. Bce nony4yeHHble NepcoHanbHble AaHHble A0/KHbI XPaHUTLCS B MeCTe,
NUCcKNYaLweM HeCaHKLUMOHMPOBAaHHbIX AOCTYN TPETbUX NTnu,.

9.5. DNeKTpOoHHbIe HoCUTENN MHDOPMaUnK, A0MXKHbI ObiTh 3alnLLEeHbl
KpunTorpauyeckumu cpeacrtsamm 3awmTbl MHOOpMaUUK..

10. OTBETCTBEHHOCTb 3A PA3M/IALEHUE NHOOPMALIUN, CBA3AHHOW C
MNEPCOHANTbHBIMW OJAHHBIMW PABOTHUKA

10.1. Jlnua, Nnpu3HaHHbIe BUHOBHbLIMU B HapPYLUEHWUM MONOXEHUA HACTOSALEro
MonoxeHusi 0 3aWmnTe NepcoHanbHbIX AaHHbIX PA6OTHUKOM NPUBNEKAKTCA K
ANCUMNNIMHAPHOM, aAMUHUCTPaTUBHOM, rpa)aaHCKO-NpPaBoBOM U YroJI0BHOM
OTBETCTBEHHOCTU, B NopsAKe npenycMOTPpeHHOM 3aKoHoAaTenbCcTBoM PO un
NoKanbHbIMU HOPMATUBHbLIMU aKTamu,

C nonoxeHueM 03HaKOMJIEHBI:
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